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1. Navigating on the E-procurement Platform  
 

In this section, before learning how to prepare a bid, it is important to familiarize yourself with some of the 

ǎȅǎǘŜƳΩǎ ǇǊŜǊŜǉǳƛǎƛǘŜ όŦƛǊǎǘύ ǎǘŜǇǎ ǎǳŎƘ ŀǎ ǊŜƎƛǎǘŜǊƛƴƎΣ ƭƻƎƎƛƴƎ-in and navigating your way through published e-

procurement Tenders, active responses and drafts. 

 

1.1 Registration and Log-In Page 
 

Your priority is to gain access credentials to the e-procurement platform. To do so, you need to successfully 

complete the following registration process by visiting the tǊƻƳƛǘƘŜǳǎΩ tƻǊǘŀƭ (Figure 1) ŀƴŘ ǎŜƭŜŎǘƛƴƎ ǘƘŜ ά{ŜǊǾƛŎŜ 

/ŜƴǘŜǊέ ƛŎƻƴ. Here, you will notice that there are two Application Forms available for you to choose from:  

¶ "Application for Registration of EU Suppliers" (for European Union Suppliers)  

¶ "Application for Registration of Third Country Suppliers" (for non-European Union Suppliers) 

Cƛƭƭ ƻǳǘ ǘƘŜ ǊŜǉǳƛǊŜŘ ŦƛŜƭŘǎ ǿƛǘƘ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ ǊŜƎƛǎǘǊŀǘƛƻƴ ƛƴŦƻǊƳŀǘƛƻƴ ŀƴŘ ǿƘŜƴ ŦƛƴƛǎƘŜŘΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ά{ǳōƳƛǘέ 

button at the bottom left corner of the form. Bear in mind that the submitted information is subject to verification, 

evaluation, and approval by an authorized user of our Service Center. You will not be able to log in until the 

registration has been verified and activated. 

  

 

Figure 1 Registration Page 

Following the successful completion of the registration process described above, you will be granted personal 

identification credentials (user name and password). Expect to receive your personal credentials via e-Mail, that 

is, the one that you declared in your application form. You may then visit the Log-In page for the NEPPS Goods 

and Services system (https://nepps.eprocurement.gov.gr) in order to start working on the platform (Figure 2). 

http://www.eprocurement.gov.gr/
https://nepps.eprocurement.gov.gr/
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Figure 2 Log-In page 

1.2 Find a tender to start the bid submission 

 

After using your personal credentials in the Log-In Page (see section 1.1 Registration and Log-In PageέύΣ ȅƻǳ ŀǊŜ 

ŘƛǊŜŎǘŜŘ ǘƻ ǘƘŜ ǇƭŀǘŦƻǊƳΩǎ Home page. From that point, make sure to follow the step-by-step guide described 

below to locate the Tender and start drafting your bid. 

1. From the Main Menu (on the left of the screen) in the Home page, click on the three cascading options in 
a sequential manner:  
άSourcing Supplierέ-Ҕ άSourcingέ -ҔάSourcing Home PageέΦ 

 

 

Figure 3 Navigation to Sourcing Home Page 

2. You are now in the Negotiations page 
Go to the field at the top of the page titled άSearch Open NegotiationsέΣ ǳƴŦƻƭŘ ǘƘŜ drop-down menu and 

choose "Number" and then enter the negotiation number (i.e. eTender ID) you are interested in (for 

example in this case 80934) ŀƴŘ ŎƭƛŎƪ ƻƴ άGoέΦ 

 

Figure 4 Search open negotiations 
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3. Active Negotiations page 
{ŜƭŜŎǘ ǘƘŜ ǘŜƴŘŜǊ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ǊŀŘƛƻ ōǳǘǘƻƴ όŎƻƭǳƳƴ άSelectέύ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ ǘƘŜ άRespondέ ōǳǘǘƻƴ 

in order to create your draft response (i.e. bid). 

 

 

Figure 5 Responding to the tender selected 

 

You have just created your draft response that has been automatically assigned a unique identification number, 

(for example in this case 74041)Φ !ǘ ŀƴȅ Ǉƻƛƴǘ ȅƻǳ Ƴŀȅ ŎƭƛŎƪ ƻƴ ǘƘŜ ŎƻƳƳŀƴŘ ōǳǘǘƻƴ άSave Draftέ to save the work 

done so far. You may now exit the system, since your draft response is already saved and available for future 

access, as indicated in the following section (see 1.3 List of active and draft responses). If, however, you choose to 

continue working on your draft then make sure to follow the instructions provided in section 2 Preparing your 

draft response. 

 

 

Figure 6 Initiation of draft response 

1.3 List of active and draft responses 

 

After creating a draft response (bid) (see section 1.2 Find a tender to start the bid submission), you may log-in 

again on the platform (see section 1.1 Registration and Log-In Page) and navigate towards the Negotiations page 

(see steps 1 and 2 in section 1.2 Find a tender to start the bid submission). 

This page stores your entire portfolio of responses; either άActiveέ (i.e. submitted bids) or άDraftέ responses (i.e. 

ŘǊŀŦǘ ōƛŘǎύΣ ŀǎ ƛƴŘƛŎŀǘŜŘ ǳƴŘŜǊ ǘƘŜ ŎƻƭǳƳƴ άResponse StatusέΦ ¢ƘŜ ŘŜǎŎǊƛǇǘƛƻƴ άDraftέ ŎƻƴƴƻǘŜǎ ǘƘŀǘ ȅƻǳǊ ōƛŘ ƛǎ 

ǎǘƛƭƭ ϦǿƻǊƪ ƛƴ ǇǊƻƎǊŜǎǎϦ ŀƴŘ Ƙŀǎ ȅŜǘ ǘƻ ōŜ ǎǳōƳƛǘǘŜŘΦ ¢ƘŜ ŘŜǎŎǊƛǇǘƛƻƴ άActiveέΣ ƻƴ ǘƘŜ ƻǘƘŜǊ ƘŀƴŘΣ ƳŜŀƴǎ ǘƘŀǘ ȅƻǳǊ 

bid has been successfully submitted and no further modifications are allowed. You may access them at any point 

ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ŎƻǊǊŜǎǇƻƴŘƛƴƎ άResponse NumberέΦ aƻǊŜƻǾŜǊΣ ƛǘ ƛǎ ƘƛƎƘƭȅ ǊŜŎƻƳƳŜƴŘŜŘ ǘƘŀǘ ȅƻǳ ƴŀǾƛƎŀǘŜ ȅƻǳǊ 

way through the Tender by clicking on the correǎǇƻƴŘƛƴƎ άNegotiation NumberέΤ ǘƘŜ ƛƴŦƻǊƳŀǘƛƻƴ ŎƻƴǘŀƛƴŜŘ 

within it might prove very useful. 
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Note that only a small number (five) of your responses appear in this table. In case you have created more than 

five responses and you wish to see all of them, ȅƻǳ ǎƘƻǳƭŘ ŎƭƛŎƪ ƻƴ ǘƘŜ ŎƻƳƳŀƴŘ ōǳǘǘƻƴ άFull ListέΦ ¢ƘŜǊŜΣ ǘƘŜ Ŧǳƭƭ 

extent of your Active and Draft responses will unfold. 

In case the need arises for you to make changes after you have finalized and submitted your bid, keep in mind, that there is 

a provision in the Greek Law that allows you to make a written request to the Contracting Authority asking for the withdrawal 

of your offer so long as your written request takes place before the submission deadline. It is highly recommended that the 

request is sent well before the submission deadline. The sooner, the better. 

  

 

Figure 7 Preview of Negotiations page including draft and active responses 
 

2. Preparing your draft response 
 

Any time you wish to locate your recently created draft, you may do so by navigating your way through the 

Negotiations page (see section 1.3 List of active and draft responses). By clicking on the draft response number, 

you may continue working on your bid till completion. You will notice that your draft response is comprised of two 

(2) tabs (sub-ǇŀƎŜǎύΥ άHeaderέ ŀƴŘ άLinesέΦ Lƴ ƻǊŘŜǊ ǘƻ ŎƻǊǊŜŎǘƭȅ Ŧƛƭƭ ǘƘŜƳ ƻǳǘΣ ƛǘ ƛǎ ǎǘǊƻƴƎƭȅ ǊŜŎƻƳƳŜƴŘŜŘ ǘƘŀǘ ȅƻǳ 

follow the guidelines outlined below (see sections  

 

нΦм άIŜŀŘŜǊέ ¢ŀō and section нΦн ά[ƛƴŜǎέ Tab). After having completely filled out the two tabs, you may check 

whether there are errors that you must fix or not (see section 

Figure 21 Providing financial ƻŦŦŜǊ ŀƴŘ ǊŜǇƭȅƛƴƎ ǘƻ ά!ǘǘǊƛōǳǘŜǎέ 

2.3 Checking the draft). wŜƳŜƳōŜǊ ǘƘŀǘ ŀǘ ŀƴȅ ǘƛƳŜΣ ȅƻǳ Ƴŀȅ ŎƭƛŎƪ ƻƴ ǘƘŜ άSave Draftέ ŎƻƳƳŀƴŘ ōǳǘǘƻƴ ǘƻ ǎŀǾŜ 

ŀƴȅ ǿƻǊƪ ǇŜǊŦƻǊƳŜŘ ǎƻ ŦŀǊΦ ¢ƘŜ ǎȅǎǘŜƳ ǿƛƭƭ ƛƳƳŜŘƛŀǘŜƭȅ ǊŜǎǇƻƴŘ ǿƛǘƘ ŀ άConfirmationέ ƳŜǎǎŀƎŜ ŀǎ ŘŜƳƻƴǎǘǊŀǘŜŘ 

below. 
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Figure 8 Confirmation message when saving the draft response 

 

 

нΦм άIŜŀŘŜǊέ ¢ŀō 
 

To Ŧƛƭƭ ƻǳǘ ǇǊƻǇŜǊƭȅ ǘƘŜ άIŜŀŘŜǊέ ǘŀōΣ ȅƻǳ ƘŀǾŜ ǘƻ ŀǘǘŀŎƘ ǘƘŜ ǊŜǉǳƛǊŜŘ ŘƻŎǳƳŜƴǘŀǘƛƻƴΣ ǊŜǇƭȅ ǘƻ ǘƘŜ ǊŜǉǳƛǊŜƳŜƴǘǎ 

set by the Contracting Authority and add appropriate references.  

2.1.1 Adding Attachments 

 

¸ƻǳ ōŜƎƛƴ ŦƛƭƭƛƴƎ ƻǳǘ ǘƘŜ άHeaderέ ōȅ attaching the required documentation as stipulated in the Tender Document 

(i.e.: ESPD, Letter of Guarantee, relevant company and/or product Certifications such as ISO/CE), e.t.c. To do so, 

ŎƭƛŎƪ ƻƴ άAdd AttachmentέΦ  

 

Figure 9 Command button for adding attachment 

 

In the screen that appears fill out, for each attachment, ǘƘŜ άTitleέ ŀƴŘ άDescriptionέ ŦƛŜƭŘǎ ŀŎŎƻǊŘƛƴƎƭȅ όŀƴ 

example is provided in Figure 10). Then, make sure to carefully choose the correct  άCategoryέ ŦƻǊ ŜŀŎƘ 

attachment, by choosing between the available options άFrom Supplier: Technicalέ  ŀƴŘ άFrom Supplier: 

Commercialέ ŦǊƻƳ ǘƘŜ relevant drop-down list. The first category type is for attachments regarding supporting 

documents and/or technical offer and the second category is for attachments regarding financial offer of your bid.      
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Figure 10 Filling out proper information for the attached file 

¢ƻ ǊŜǘǊƛŜǾŜ ǘƘŜ ŦƛƭŜ ǘƻ ōŜ ŀǘǘŀŎƘŜŘ ŦǊƻƳ ȅƻǳǊ ǇŜǊǎƻƴŀƭ ŎƻƳǇǳǘŜǊΣ ŎƭƛŎƪ ƻƴ ǘƘŜ άChoose Fileέ ōǳǘǘƻƴ όƛƴ DǊŜŜƪΥ 

άɳˉʽ˂ˇʴʺ ʰˊ˔ʶʾˇˎέύΦ ¢ƘŜƴ ŎƭƛŎƪ ƻƴ άApplyέ ŀǘ ǘƘŜ top right corner of the screen to add the attachment to your 

ŘǊŀŦǘ ǊŜǎǇƻƴǎŜ όōƛŘύ ŀƴŘ ǘƻ Ǝƻ ōŀŎƪ ǘƻ ǘƘŜ ŘǊŀŦǘ ǊŜǎǇƻƴǎŜ ǇŀƎŜ όƻǊ ŎƭƛŎƪ ƻƴ άAdd Anotherέ ǘƻ ŎƻƴǘƛƴǳŜ ŀŘŘƛƴƎ ƳƻǊŜ 

attachments). 

 

Figure 11 Browsing to attach file and completing its upload 

You will get the following confirmation from the system, as shown in Figure 12. Moreover, you will notice that the 

filŜ Ƙŀǎ ōŜŜƴ ǎǳŎŎŜǎǎŦǳƭƭȅ ŀǘǘŀŎƘŜŘ ǘƻ ǘƘŜ ƭƛǎǘ ƻŦ ŀǘǘŀŎƘƳŜƴǘǎ ƛƴ ǘƘŜ άHeaderέ ǘŀōΦ Lƴ ŎŀǎŜ ȅƻǳ ƴŜŜŘ ǘƻ ŘŜƭŜǘŜ ǘƘƛǎ 

file click on the blue recycle bin icon ŀǘ ǘƘŜ ŜƴŘ ƻŦ ǘƘŜ ƭƛƴŜ όƛΦŜΦΥ άDeleteέύΦ You should proceed in a similar fashion 

to successfully attach any supplementary documentation requested by the Contracting Authority depicted in its 

Tender Documents, be it technical, legal or financial in nature. 

 

 

Figure 12 Successful upload of an attached file 
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Note that the platform allows you to render your documents confidential. This is simply done by checking the 

ŎƻǊǊŜǎǇƻƴŘƛƴƎ ǘƛŎƪ ōƻȄ ǳƴŘŜǊ ǘƘŜ ŎƻƭǳƳƴ άConfidentialέΦ .ȅ ŘƻƛƴƎ ǎƻΣ ȅƻǳ ŀǊŜ ŜǎǎŜƴǘƛŀƭƭȅ ƳŀƪƛƴƎ ǘƘŀǘ ǇŀǊǘƛŎular 

document unavailable to any other competitors participating in this eTender, once the bids are 

opened/unshielded by the Evaluation Committee.  

To that end, you should be aware of the legal implications of such a choice. According to article 21 of the Greek 

public procurement law 4412/2016, any submitted documentation that will be taken into consideration for 

evaluation purposes, must be available to all participating Economic Operators after the opening of the bids. This 

is a legal constraint stemming from the National Legislative Framework and it should be respected by all 

participating tenderers. However, if you still deem it absolutely necessary to check the tick box under the column 

άConfidentialέ ƛƴ ƻǊŘŜǊ ǘƻ ǇǊƻǘŜŎǘ ȅƻǳǊ ƛƴŦƻǊƳŀǘƛƻƴ όƛΦŜΦ ŘǳŜ ǘƻ ǇŀǘŜƴǘǎύΣ ǘƘŜƴ ȅƻǳ ƴŜŜŘ ǘƻ ŀǘǘŀŎƘ ŀƴ ŀŘŘƛǘƛƻƴŀƭ 

document justifying the reasons for this choice. Keep in mind that, based on the provisions of article 21 of the law 

4412/2016, the Evaluation Committee / Contracting Authority always reserves the right to untick the 

ŎƻǊǊŜǎǇƻƴŘƛƴƎ ǘƛŎƪ ōƻȄ ǳƴŘŜǊ ǘƘŜ ŎƻƭǳƳƴ άConfidentialέΣ ǘƘǳǎΣ ǊŜƴŘŜǊƛƴƎ ǘƘŜ ŘƻŎǳƳŜƴǘ ƛƴ ǉǳŜǎǘƛƻƴ ŀŎŎŜǎǎƛōƭŜ ǘƻ 

competitors participating in this eTender. 

 

2.1.2 Replying to Requirements 

 

In this sub-ǎŜŎǘƛƻƴ ƻŦ ǘƘŜ άHeaderέ ǘŀōΣ ȅƻǳ ƴŜŜŘ ǘƻ ǊŜǎǇƻƴŘ ǘƻ ǎƻƳŜ ǊŜǉǳƛǊŜƳŜƴǘǎ ǎŜǘ ōȅ ǘƘŜ /ƻƴǘǊŀŎǘƛƴƎ 

Authority.  

It is quite common for Contracting Authorities to lay out at least one general requirement in this section, as is the 

case in the example provided below (Figure 13). In this example, the Contracting Authority requires you to confirm 

that you have read the Tender Document and that you comply with its terms. To that end, you need to provide 

ȅƻǳǊ ǊŜǎǇƻƴǎŜ ƛƴ ǘƘŜ ǘŜȄǘ ōƻȄ ǳƴŘŜǊ ǘƘŜ ŎƻƭǳƳƴ άRequirement ResponseέΦ bƻǘƛŎŜ ǘƘŜ ŘŜǎƛǊŜŘ ǊŜǎǇƻƴǎŜ ǾŀƭǳŜ ǎŜǘ 

by the Contracting Authority for this requiremenǘ ǳƴŘŜǊ ǘƘŜ ŎƻƭǳƳƴ άTarget ValueέΥ ƛǘ ƛǎ ǿƻǊŘŜŘ ŀǎ άɿɮɹέ όҐ¸9{ 

in Greek). If you wish it, you may provide a more elaborate response within the given text box. 

In some cases, Contracting Authorities may opt for a less simplistic display of Requirements. For instance, a general 

requirement such as the one described above, might be followed by a multitude of other requirements pertaining 

to more elaborate technical specifications of the product (or service) in question. Keep in mind that you must 

provide a response to all requirements set by the Contracting Authority in this section. In the unlikely event 

where one requirement involves a particular good (or service) for which you do not intend to submit an offer, you 

must provide a negative response in its corrŜǎǇƻƴŘƛƴƎ ǘŜȄǘ ōƻȄ ǎǳŎƘ ŀǎΥ άNoέΣ άNot interestedέΣ άNo intention to 

offerέ ŜΦǘΦŎΦ Lƴ ŎŀǎŜ ȅƻǳ ƻƳƛǘ ǊŜǇƭȅƛƴƎ ǘƻ ƻƴŜ ƻǊ ƳƻǊŜ ǊŜǉǳƛǊŜƳŜƴǘǎΣ ȅƻǳ ǿƛƭƭ ƎŜǘ ŀƴ ŜǊǊƻǊ ƳŜǎǎŀƎŜ ŘǳǊƛƴƎ ǘƘŜ 

review of your draft (see section 7.2 Common mistakes and corresponding System error messages). 
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Figure 13 Providing replies to the requirements set out by the Contracting Authority 

2.1.3 Adding References 

 

¢ƻ ǎǳŎŎŜǎǎŦǳƭƭȅ ŎƻƳǇƭŜǘŜ ǘƘŜ άHeaderέ ¢ŀōΣ ƻƴŜ ƭŀǎǘ ŀŎǘƛƻƴ ƛǎ ƴŜŜŘŜŘ ŦǊƻƳ ȅƻǳǊ ǇŀǊǘΦ ¸ƻǳ ƴŜŜŘ ǘƻ ŀŘŘ ǊŜŦŜǊŜƴŎŜǎ 

to complement the requirement ǊŜǇƭƛŜǎ ǘƘŀǘ ȅƻǳ ǇǊƻǾƛŘŜŘ ŜŀǊƭƛŜǊΦ ¢ƻ ǇǊƻŎŜŜŘΣ ŎƭƛŎƪ ƻƴ ǘƘŜ άAdd Referenceέ 

button found at the bottom left corner of your page. 

 

 

Figure 14 Command button for providing references  

At first glance, you will notice that there are as many Reference text boxes as Requirements. As a first step, fill out 

ǘƘŜ ǘŜȄǘ ōƻȄ ǳƴŘŜǊ άReferenceέΦ ¸ƻǳ Ƴŀȅ ŀŘŘ ŀ ŎƻƳƳŜƴǘ ƻŦ ȅƻǳǊ ƻǿƴ ǿƻǊŘƛƴƎ ǘƘŀǘ ŎƻƳǇƭŜƳŜƴǘǎ ǘƘŜ άQuote 

Valueέ ǘƘŀǘ ŀǇǇŜŀǊǎ ƻƴ ǘƘŜ ŀŘƧŀŎŜƴǘ ŎƻƭǳƳƴ ǘƻ ȅƻǳǊ ƭŜŦǘΦ Lǘ ƛǎ ǉǳƛǘŜ ŎƻƳƳƻƴ ŦƻǊ 9conomic Operators to 

ŎƻǊǊƻōƻǊŀǘŜ ǘƘŜƛǊ ǊŜǎǇƻƴǎŜǎ ōȅ ŀƭƭǳŘƛƴƎ ǘƻ ǊŜƭŜǾŀƴǘ ŘƻŎǳƳŜƴǘǎ όƛΦŜΦ άǎŜŜ ŀǘǘŀŎƘŜŘ ŘƻŎǳƳŜƴǘ ŜƴǘƛǘƭŜŘ Χ ƻƴ ǇŀƎŜ 

ΧέΦ {ŜŜ ŀƭǎƻ ǘƘŜ ŜȄŀƳǇƭŜ ǇǊƻǾƛŘŜŘ ƛƴ Figure 15). Keep in mind that these comments are meant to facilitate the 

Evaluation Committee's task. 

From the technical point of view, you are obliged to fill out at least one textbox with at least one character (for 

ŜȄŀƳǇƭŜ ŀ ǎƛƳǇƭŜ Řƻǘ άΦέ ƛǎ ǎǳŦŦƛŎƛŜƴǘύΦ hǘƘŜǊǿƛǎŜΣ in case no references are provided, you will get an error 

message during the review of your draft, and the submission of the bid will not be possible. 

After having compleǘŜŘ ȅƻǳǊ ǊŜŦŜǊŜƴŎŜόǎύΣ ŎƭƛŎƪ ƻƴ άSaveέ όǘƻǇ ƭŜŦǘ ŎƻǊƴŜǊύ ŦƻƭƭƻǿŜŘ ōȅ ǘƘŜ άReturnέ ōǳǘǘƻƴ ŦƻǳƴŘ 

at the bottom left corner of your page to ƎŜǘ ōŀŎƪ ǘƻ ǘƘŜ άHeaderέ ǘŀōΦ 
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Figure 15 Example of filling out a reference 

!ǘ ǘƘƛǎ ǇƻƛƴǘΣ ȅƻǳ Ƴŀȅ ŎƻƴǎƛŘŜǊ ȅƻǳǊ ǿƻǊƪ ǿƛǘƘƛƴ ǘƘŜ άHeaderέ ǘŀō ǘƻ ōŜ Řǳƭȅ ŎƻƳǇƭŜǘŜŘΦ wŜƳŜƳōŜǊ ǘƘŀǘ ȅƻǳ Ŏŀƴ 

always go back and make changes with regards to your replies, references and attached documents. 

 

нΦн ά[ƛƴŜǎέ Tab 
 

Lƴ ƻǊŘŜǊ ǘƻ ŎƻƳǇƭŜǘŜ ȅƻǳǊ ŘǊŀŦǘ ǊŜǎǇƻƴǎŜ όōƛŘύΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ǎŜŎƻƴŘ ǘŀō άLinesέΦ 

 

Figure 16 ¢Ǌŀƴǎƛǘƛƻƴ ǘƻ ǘŀō ά[ƛƴŜǎέ 

The following screen appears whereby you need to fill out your price (financial) offer (a.k.a. άvǳƻǘŜέύ ǳƴŘŜǊ ǘƘŜ 

ŎƻƭǳƳƴ άQuote PriceέΦ  

 

Figure 17 Filling out the financial offer for a single line 

¢ƘŜ ŦƛǊǎǘ ŎƻƭǳƳƴ ǳƴŘŜǊ άLineέ ƎƛǾŜǎ ȅƻǳ ŀ ǎƘƻǊǘ ŘŜǎŎǊƛǇǘƛƻƴ ƻŦ ǘƘŜ ǇǊƻŘǳŎǘ ƻǊ ǎŜǊǾƛŎŜ ƛƴ ǉǳŜǎǘƛƻƴΦ Lƴ ƻǳǊ ŎŀǎŜΣ 

cleaning servƛŎŜǎ ƘŀǾŜ ōŜŜƴ ŎƘƻǎŜƴ ŀǎ ŀƴ ŜȄŀƳǇƭŜ όƛƴ DǊŜŜƪΥ άʇˉʹˊʶˋʾʶˌ ˁ ʰʻʰˊʽˋ˃ˇˏέύΦ  

Take note that your price offer should always be expressed in net terms (i.e.: pre-tax value) and it should always 

ōŜ ƭƛǎǘŜŘ ƛƴ ŎƻƴƧǳƴŎǘƛƻƴ ǿƛǘƘ ǘƘŜ ŎƻƭǳƳƴ άTarget QuantityέΦ ¢ƘŜǎŜ ǘǿƻ ŦƛŜƭŘǎ ŀǊŜ ƳǳƭǘƛǇƭƛŜŘ ōȅ ǘƘŜ ǎȅǎǘŜƳ ƛƴ ƻǊŘŜǊ 

to produce the final outcome of your Financial Offer. For example, in our case:  

ϵ слΦлллΣлл όǇǊƛŎŜύ Ȅ м όǉǳŀƴǘƛǘȅύ Ґ ϵ слΦлллΣлл όŦƛƴŀƭ ƻǳǘŎƻƳŜ ƛƴ ǇǊŜ-tax terms) 

Please note that in each line there is ŀƴ ŀŘŘƛǘƛƻƴŀƭ ǘŜȄǘōƻȄ ǳƴŘŜǊ ǘƘŜ ŎƻƭǳƳƴ άPromised DateέΦ You should not fill 

out the specific field! Leave it empty! 








































